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STUDENT GUIDE TO USING ATS2 
 

 
Introduction 
 
University Centre Colchester has a comprehensive system for receiving and marking 
student work called ATS2. It is also used by students to upload and submit coursework, 
and where students will be able to collect assignment grades and feedback. 
 
The system incorporates plagiarism detection processes and allows students to re-
quest extensions for eligible assignments through a self-certification process. 
 
Accessing ATS2 
 
There are two ways to access ATS2. 
 
The first is to log into Moodle and click on UCC Assignment Submissions, where you 
will find your own personal ATS2 screen embedded into the page. 
 
If this does not automatically load for you can also go to www.ats2.colchester.ac.uk 
 
When accessing from home you will be required to enter your college username (not 
email address) and password on the log-in page below: 
 
 

 
 
 
Please be aware you may first have to gain access to the college network through the 
Microsoft Authenticator, prior to completing the above log-in page. 
 
We are aware that some students encounter difficulties accessing ATS2 for the first 
time from home due to their browser defaulting to their personal or work Microsoft 
accounts, and associated Microsoft Authenticators. It is recommended if you 

http://www.ats2.colchester.ac.uk/
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encounter issues, you first attempt to log-in using a In-Private or Incognito tab on your 
browser. 
 
If issues persist, please contact our ILT department on 
iltservicedesk@colchester.ac.uk who can confirm your college account is set up 
correctly. 
 
Your personal ATS2 screen 
 
Once logged in you should see your personal ATS2 screen. This will present all modules 
which you are enrolled on and the associated assessments set up for the year. This 
information should match the details in your module guides. 
 
An example of the ATS2 screen can be seen below: 
 

 
Once you have reviewed your ATS2 screen, and if f you believe your ATS2 screen to be 
inaccurate, or the assignment information differs from your module guide please 
contact UCC Academic services either by emailing 
uccacademicservices@colchester.ac.uk or calling  (01206) 712613. You can also visit 
the Academic Services Office in room HE103.   
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Uploading work to ATS2 
 
Most assignments will require you to upload work to ATS2, and this should be indicated 
by your module.  
 
The different icons displayed to the left of the assignments reflect the type of assignment 
and the status of the submission. 
 

  -  This assignment does not allow electronic submission of work. 

  -  Once a non-electronically submitted assignment has been marked and verified 
you can view details about it. 

  -  This assignment requires electronic submission of work and you can upload 
work. Click on this Icon to submit work 

  -  Work is already uploaded but you can still upload more. 

  -  You can no longer upload work but you can view any work uploaded. Once the 
assignment has been marked and verified you will be able to see information 
including your mark and feedback from your Tutor. 

 
To upload a document, click on the green arrow next to the relevant assignment to 
begin submitting your work. This will open a pop-up screen as seen below.  
 

 
 
Click on Choose file to upload your submission and choose the correct file to upload 
from the folders on your computer or USB drive. 



 

 

ATS2 07/24 |      

 
 

Select your file and click open.  You can select up to 10 items to upload 
simultaneously, but these must be done individually. 

 
Once you have finish selecting your files click the Upload files button below the file 
selection area. 
 
Your files will appear below, in the Files you have submitted for your tutor to mark 
area 
 
If you wish to change this file before the submission period has ended, you can move it 
to the files uploaded but you have excluded from the current submission by clicking 
the down arrow next to the file 
 
You will then need to upload a new file to replace the one you have excluded to be 
marked by your tutor.  
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If you change your mind and wish to submit the file you previously omitted, simply click 
the up arrow next to the file and it will be moved into the marking area. 
 

 
 
Once you have finished with your upload click close on the bottom right-hand corner. 
 
 
Plagiarism Checks 
 
When you submit your work into ATS2, it automatically completes a plagiarism check 
and you will see a colour coded number of the % of work considered to be similar to 
existing work available.  If you wish to explore this further, you can click on the number 
which will share further information.   
 

 
 
If you are in any doubt, please ask your course tutor. 
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Accessing Your Grades and Feedback on ATS2  
 
You will receive an email to advise you when your grades have been released with a 
link.  

 
Alternatively, you can follow the instructions provided at the start of this document to 
access you personalised ATS2 assessment page which will contain all your assign-
ments for the current and previous years. 

     

 
Your assignment grade will now be visible where the submission date previously ap-
peared. You can access your individual feedback files relating to your assignment by 
clicking on the below icon: 

 
 In the below example there is an annotated copy of the work and the grade sheet:  
 

 


